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Oral Presentation
1. Presentation files 

see also:

- invitation & speakers
1. Presentation files

Dear Sir or Madam


In order to ensure that BioTech2008 runs as smoothly as possible, please send me the PowerPoint presentation for your talk. Kindly note that welcome addresses need not be accompanied by PowerPoint slides. 

Kind regards
Chris Meier
Dear Mrs Name

Please find attached the ppt-file for my presentation. 

Best wishes
Chris Meier
Hello Name
My presentation is not quite ready. I’ll give it to you at the meeting. 


Best regards
Chris 
Dear Name
Please find attached an updated version of my presentation. Please ignore the version sent earlier today.

Sorry for any inconvenience and best regards

Chris 
Dear Name
On re-checking the presentation sent to you yesterday, I have noticed that the logo is not correct on some of the slides. May I kindly ask you to replace my first version with the one attached. 
Please confirm you have received this mail.
Thanks and best wishes

Chris Meier
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